
^This may not be possible for some employers, so please check your employer policy to find out if this is an option for you.  
*Payments, reimbursements and amendments must be received by 12 March 2010 to be processed in time for the end of Fringe Benefits Tax year. 
RemServ cannot make payments where there are insufficient funds or insufficient FBT cap. Requests that cannot be processed in this FBT year will be set 
up for payment, where funds and cap permit for the next FBT year, unless you advise otherwise. Requests for changes in time for the new FBT year will be 
processed ready for reporting by RemServ to payroll at the end of March, however changes to payroll deductions will be determined by payroll processing 
time frames. See your information booklet for more information about amendments and applicable charges. 

Download a payment & 
reimbursement claim form from 

Complete form and attach 
  - unpaid invoices for direct payments 
- paid invoices & proofs of purchase for 

reimbursements

Return to RemServ by 12 March*
Fax - 1300 30 18 66

Email - remserv@remserv.com.au

Download an amendment form 
from

 Complete form and attach
 supporting documents for changes
(Please check the fact forms downloadable from 
your employer section at www.remserv.com.au)

Do you want to make changes to your pay 
deduction amounts or package structure to 

commence from 1 April?

How to prepare for end of FBT year...

www.remserv.com.au www.remserv.com.au

THESE MUST BE RECEIVED NO LATER THAN FRIDAY 12 MARCH

Do you have payments or reimbursements 
which you are yet to submit for this FBT Year?

THESE MUST BE RECEIVED NO LATER THAN FRIDAY 12 MARCH

Return to RemServ by 12 March*
Fax - 1300 30 18 66

Email - remserv@remserv.com.au

I have a novated lease - what does end of FBT year mean for me?
You will have to provide an end of FBT year odometer reading. Advice 
on how to provide this reading will be sent to you in March.

Be Prepared for the end of FBT year!
March 2010

I have surplus funds in my RemServ account, what are my options?
   Leave the surplus funds in your salary packaging account for next FBT year
   Claim for an FBT exempt item, such as a laptop, as a reimbursement or direct payment (See process above)
   Reverse funds to my payroll or nominated superannuation fund (To do so follow amendment process above) 

Q’suestion

Action Date - 12 March

Are you getting the most from your salary package?
Now is a great time to maximise your salary package for the next FBT year.  Check out your employer’s 
salary packaging information booklet (www.remserv.com.au) to see all the bene�ts available to you. 

HOT
TIP

When do I need to have my invoices and receipts in if I want to be reimbursed?
Requests for direct payment or reimbursement to be made in this FBT year must be received by 
Friday 12 March to guarantee payment (where funds are available) 

^


